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FaxManager™ Features & Settings

From The MLS DocManager™ page click on the My Inbox link in the menu bar.
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2. To view your coversheet, click the My Coversheet link. The system will generate your unique

coversheet the first time the link is clicked.
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My Document Inbox

The following are the contents of your Document Inbox. Your Personal Document Inbox e-mail address is

299421 .claw@dm.marketlinx.com.
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The coversheet will be saved in the system and any time you click on this link, it will display. We
recommend you save the coversheet on your computer and print several copies.
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User Name: Daniel Ortega
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Instructions:

Lme this cover aheet to send documents to Daniel Ortega’'s Document Inbox. You can alas
email the document to x38421 claw@dm marketli n.com. F sending multiple dotuments uae
this cover page as a separator between each document.

Comments:

*x* B2ES0L00T**000000000 **%*
*x%* 82¢S0L00T** 000000000 **=*
*x* Q2ES0L00T**000000000 **+

Click the Settings link in the My Document Inbox screen to review your Inbox settings. The

default settings are set to notify you every time a document is added to your Inbox and to
include a copy of the document with the notification. These notifications will be sent to the



primary email address saved in your Settings under the global Settings link.

My Inbox Settings

Motify me every time a Document is added to My Inbox
Include the Document(s) with the notification

Cancel Save

5. You may also email documents directly into your Inbox by sending them to the email address
listed at the top of your My Document Inbox screen.
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